
Instructions for IXPUG Annual Fall Conference 2018 Meal Payments 

If you have questions or need assistance, contact IPCC.Program.Office@Intel.com attn: Shari Lawrence, 

Program Manager. 

 

Enter URL into browser: 
https://inteloregon.cate
rtrax.com   
 
Login using the login 
information provided: 
 
Last Name: Employee 
 
Password: employee (all 
lower case) 

 

Click “Create New 
Order” 

mailto:IPCC.Program.Office@Intel.com
https://inteloregon.catertrax.com/
https://inteloregon.catertrax.com/


 

Click “Government 
Employees” button 

 

Click “View Details” 

 

 

Select the days that you 
will be attending the 
event 
 
“Special Instructions” 
Please advise of any 
dietary restrictions 
 
Click “Order” 



 

Review order and “Add 
More” or click 
“Continue” 

 

 From the calendar 
picker, select the 
first day of the 
event, September 
25, 2018 

 “Method” drop 
down, select 
“Government 
Employees” 

 Delivery Phone: 
Type phone number 
503-264-5678  

 Building: “JFCC” 

 Room#/Name: 
“JFCC” 

 Event Details: 
        Select 8am; 8am;  
        5pm; 5pm  

 Guest Count: “1” 
       Click “Continue” 
 

 

Order Name: “IXPUG 
Conference” 
 
Final review of charges 
 
Click on “Proceed to 
Checkout”  



 

 

Payment Method: select 
“Credit Card” 
 
Click “Click here to enter 
a new credit card” 
 
Fill out appropriately 
with your name AND 
your email address 
where you want receipt 
emailed to 
 
Click “Process This 
Order”  

 




